	10402 E. 38th Place

Yuma, AZ 85365
	Phone (928)276-6660

E-mail avn_1793@yahoo.com


Angel Villa

	Objective
	To obtain a career as a Business Manager

	Education
	Class of 2012
Gila Ridge High School
Yuma, AZ   

Student

· DECA Treasurer

· Exploring Business

· Marketing

· Computer Applications I

· Computer Applications II

	Volunteer Experience
	Summer of 2009           Villa Painting                                 Yuma, AZ   Painter    

· Helped paint residential homes

· Helped masked windows

	Skills
	Computer Skills:

· Microsoft Excel 

· Microsoft Word

· Microsoft Power Point

· Photoshop

Office Skills: 

· Capable of working under pressure and meeting deadlines

· Able to prepare a variety of documents including multiple-page letters, envelopes, memos, and reports. 
· Experience in mail-merging documents from an Access database into Word form letters for mass distribution
· Highly skilled at proof-reading reports and documents. 

Communication Skills:
· Able to convey intended meaning that can be understood by others so that appropriate results occur.

· Effective listener who is able to evaluate the concerns of others and deliver thoughtful and helpful responses.




	References
	Mrs. Ana King

English II Teacher

Gila Ridge High School

7150 E. 24th Street

Yuma, AZ 85365

(928) 502-6541

alane@yumaed.org 

Ms Lupi Rojas

Child Development Teacher

Gila Ridge High School

7150 E. 24th Street

Yuma, AZ 85365

(928) 502-6573

lrojas@yumaed.org 

Ms. Melissa Shaffer

Marketing Teacher/ DECA advisor

Gila Ridge High School

7150 E. 24th Street

Yuma, AZ 85365

(928) 502-6452

mshaffer@yumaed.org 


